Application Contact

Organization 
Mailing address
Date 

Dear contact:

Please accept this letter as an expression of interest for the Community Green Fund- project funding stream.  The following information is provided in anticipation of a full project proposal.
Organizational Background
Please provide a brief description of your organization, its mandate, history and current work.  Also, please confirm that it is not for profit or voluntary and that it is based in Caledon serving Caledon residents.  The organization must operate under a formal organizational structure with an active Board of Directors and/or Executive Committee/Officers. 
Proposed Project Description

Please provide a brief (maximum 500 words) summary of the proposed project.  Please describe how your project will meet the following project requirements: 
· clear environmental focus (i.e. environmental awareness/education, energy, air quality, climate change, etc.)
· engage the community

· outline clear, specific deliverables

· include plans for monitoring and evaluation

· provide measurable results (citizens engaged, energy savings, greenhouse gas reduction, etc)
· support the Town’s environmental policies (i.e. Environmental Progress Action Plan, Healthy Horticultural Landscapes By-Law)
Proposed Funding Request

We request X dollars (maximum $5000) from the Town of Caledon Community Green Fund to support this project.  We anticipate using these funds in a fee for service or program delivery manner  
If invited to submit a full application, we are able to provide a project budget, previous year financial statements, a list of board members/executive staff/officers (with brief biographies or qualifications), a strategic document (business plan, annual report, work plan, funding proposal) and a one-page project descriptions which outlines the project timeline.  

We appreciate your consideration in this project.  Please do not hesitate to contact me at (contact info).  

Sincerely,

Name

Title/Position 
